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22.September 2026

Dear Parents of S4 Students,

We, the Career Guidance coordinators and organizers of the CAAP ("Social Internship"), would like to share some
key information with you—some of which you may have already heard during the parents' evening, and some of
which your children may have shared from the S4 year-group meeting.

What is CAAP?

Following a decision in Brussels, all European Schools were called upon three years ago to implement a project
named "Citizenship Action for All Programme" (CAAP).

The goal of this initiative is twofold:

e Personal Development: To foster social skills and provide students with deeper insights into life situations
they may not yet be familiar with.

e Community Connection: To strengthen the integration of European Schools into their regional and local
communities.

(Note: The S5 work experience program will continue as usual.)

Key Facts & Requirements

At ESM, we have been running this program since the 2024/25 school year as a mandatory, one-week social
internship for S4 students, held during the project week prior to the Easter holidays.

e Daily Commitment: Students will complete approximately 6 hours per day at their chosen institution.

e Agreement & Legal Coverage: Students must arrange their placement independently and sign an
internship agreement. Like all official school internships, it is fully covered regarding insurance and legal
protection.

e Timeline: The search for a placement should begin promptly and be completed before the Christmas
holidays (December 22).

Finding a Suitable Placement
We ask that you discuss with your child whether a potential role aligns with the goals of the CAAP.

e Core Focus: The central aspect of the internship should be helping people in need and engaging in direct,
interpersonal interaction—rather than administrative or organizational tasks.

e Examples of Placements: Daycare centers (Kitas), senior care homes (e.g., reading aloud to residents),
adult day-care services (such as Alten Service Zentren), food banks (Tafel), animal shelters, or sports clubs
(provided they meet the required time commitment).

School Policy on Recommendations
We understand that some parents and students would prefer the school to provide a list of potential institutions.
However, we have deliberately decided against this for two main reasons:

1. Learning Process: Searching for and securing a placement is an essential part of the learning experience.

2. School Role: The school cannot assume responsibility for recommending specific placements, nor can it act
as a guarantor for students to institutions.

Tips for Success
Fears about the difficulty of finding a placement for this age group have proven unfounded. In the first year, nearly
200 S4 students found a placement, with only two unable to do so; last year, every single student succeeded.

o Direct Contact Works Best: Depending on the institution, formal written applications are often less
effective than reaching out directly—by phone or, even better, in person.

e  What to Bring: When visiting an institution, students should bring the printed school document (details
below) and optionally a short cover letter explaining who they are and what they are looking for.

e Delayed Confirmations: Some institutions (such as hospitals) may offer a placement verbally but decline to
sign official paperwork so far in advance. This is fine—if this occurs, please simply inform us.
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Reflection & Assessment
A core element of the program is reflecting on the experiences gained. This will take place during Ethics / Religion
classes, where different forms of reflection will be discussed beforehand and processed afterward. This component
will form part of the student's assessment (B-mark).
Communication & Next Steps
Communication between students and coordinators takes place primarily via the "S4 Career Guidance" Teams
channel. On Teams, students can find:

e  Printable documents to present to institutions.

e The official confirmation form to be completed by the institution.

e The declaration form for students completing their internship abroad (who must arrange their own

insurance and confirm this on the form).

e  Ongoing updates regarding CAAP and other career guidance topics.
Important: All signed confirmation forms must be uploaded directly to the Teams channel—not handed in
anywhere else. Please encourage your child to check this Teams channel regularly.
Best regards,
Henrike Verfiirth & Andreas Britzke
(CAAP Coordinators)




