REGULATIONS ON THE USE OF GENERATIVE Al
at the Secondary School of the European School Munich

VERSION 06.05.2026



Europdische Schule
Miinchen

Table of contents

« AIM OF THE USE OF ARTIFICIAL INTELLIGENCE suuuessssssusssssssannnnsssnnnnnsnnnnnnnnnnns

W N =

« DATA PROTECTION iuuucuenesarasassssassnssasassssssssssasasassssssssssasassssanssssasassnsannnnnnss
4. GUIDELINES FOR TEACHERS ..c.cucumumsssrasasasesesmsssnsnssssssasasasasasnsnsnssssssasasannnnns
4.1. USE OF GENERATIVE Al ...cccucimimreramamsmnmmesemsnsssssssssssasassssnsasasassssnsnsnsnsnnanss
4.2. FURTHER TRAINING teuausasassssuanansssssssssssassssasssstssassssssssssssassssanssssssasasnannas
4.3. LESSON PREPARATION AND FOLLOW=UP ...ciutarassmsmsasasasassssnsasasasassnnnnnsannsanas

4.4. USE IN THE CLASSROOM ..uuuuusssrsssnnsssssnsnnssssssnnssnsssnnnsnsssnnnsssssnnnnnnssnnnnnnnnss

5. GUIDELINES FOR STUDENTS cuutuarassarassarsssassssassnsassssassnssssssassssassnsassnsnssnsnnsns
5.1. USE OF GENERATIVE Al ...ciuiucrumieranserassarassassssasassasssssssssassssassssassnsnssnsnnnns
5.2. TRANSPARENCY AND DISCLOSURE OBLIGATIONS .uuurvessassassassassassassassassnnnnnsns
6. INFORMATION FOR LEGAL GUARDIANS .cuuctuersarsassassassassnssnssnssassnssassnssnssnnsnnss
6.1. USE OF AL IN THE CLASSROOM .iuuuurssnssssnnsssnnsssanssssnnnssnnsssnnsssnnsssnnnsnnnnnnnnns
6.2. DATA PROTECTION AND SECURITY suuuucssssansssnnsssnnsssnnnnssnnsssnnnssnnsssannsnnnnnnnnns

3
3
4
4
4
5
5
5
4.5. ASSESSMENT OF PERFORMANCE s 1ureussrassssasasssrassssassssarassssassnsasassnsassnsnsansass O
7
7
7
8
8
8
6.3. COMMUNICATION AND FEEDBACK aueutaresssrassssasssssrassssassssnsnssnsasnssnsnssnsnsnnsnsed

9

ANNEX I: POSTER..scusussunmsssnnsssansssansssnnnssnnnsssnnsssnnnsnnnnsnnnnssnnnssnnnnssnnnsnnnnsnnnns 10

ANNEX II: REFERENCE DOCUMENTS suuusssnssssnnsssnnsssnnnsssnnsssnnsssnnnssnnnsnnnnsnnnnnnnanns 10




Europdische Schule
Miinchen

1. Aim of the use of Artificial Intelligence

The European School Munich pursues the goal of training both pupils and teach-
ers in the competent use of generative AIL. The focus is not on mere utilisation,
but on knowledge, critical reflection and sensible use. Three central building
blocks are at the centre of this:

1. Knowledge: All those involved - both learners and teachers - should de-
velop a sound understanding of AlL. This includes knowing how this tech-
nology works, which mechanisms control it and what its potential and limi-
tations are.

2. Critical thinking: A reflective examination of Al is essential. Teachers and
students should develop the ability to weigh up opportunities and risks,
recognise bias and critically question the quality of Al-generated content.
Ethical issues and the impact of AI on education, the environment and so-
ciety are also included.

3. Skills: Teachers who want to use Al sensibly in the classroom receive tar-
geted further education programmes and training. They are supported in
identifying suitable applications and integrating Al responsibly into the
classroom. This enables them to support pupils in using Al effectively and
in a reflective manner.

This charter serves as a guideline for the well-founded and responsible use of
generative Al at the European School Munich. It provides all those involved - stu-
dents and teachers alike - with an orientation for understanding Al technologies,
reflecting on them critically and using them in didactically meaningful contexts.

2. Definition

In the educational context, the term artificial intelligence (AI) primarily refers to
generative Al systems such as ChatGPT, Microsoft Copilot and Mistral. These are
trained to understand human language and generate new content from it by ana-
lysing huge amounts of data and recognising patterns. They can take on a variety
of tasks, including answering questions, creating texts, summarising information
or assisting with research. The quality and precision of the generated content de-
pends largely on the so-called "prompts”, the input that users give to the Al sys-
tem. Precise and clear prompts generally lead to better and more relevant results.

In addition to text-generating models, there are also other generative Al technol-
ogies, such as image or sound generators (e.g. DALL-E, Midjourney, Suno), which
are trained in a similar way to generate visual or acoustic content. These tools can
be used to generate images or create songs.
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Although generative AI models can deliver impressive results, they are prone to
errors and bias. The content created by generative Al systems is based on the data
used to train them. This data may contain biases and misinformation, which can
lead to the generated results being inaccurate or misleading. In addition, genera-
tive Al models can formulate human-sounding answers without having an actual
understanding of the topic. Users must therefore always critically scrutinise the
output of generative AI models.

The quality of the results generated depends heavily on the version of the AI model
used. Newer versions are generally much more powerful as they have been trained
on larger data sets and use more advanced algorithms. Older versions, on the
other hand, may be less accurate and contain outdated information or errors.

3. Data protection

The use of Al tools must comply with strict data protection requirements.

Teachers must explicitly and clearly inform their students that no personal data
may be entered into the system, as this could be used to improve and train the
models. According to the applicable data protection guidelines, the data entered
may not be used for such purposes. This is guaranteed on the fobizz AI platform.
It is also ensured that no metadata is transmitted to OpenAl or other providers.

The school provides interested teachers with a licence for the fobizz Al platform to
use digital tools and Al-supported tools in lessons in compliance with the GDPR.
The fobizz Al fulfils the data protection requirements and enables the use of gen-
erative Al in the classroom in compliance with data protection regulations. When
using the platform, no personal data of the students is collected or passed on.
Pupils receive anonymised access via the teacher and only enter a pseudonym.

In addition, the platform is equipped with a security filter that issues warnings
when potential personal data is entered. Teachers also have the opportunity to
check the students' entries and ensure that data protection is always maintained.

4. Guidelines for teachers

4.1. Use of generative Al

Teachers with access to fobizz Al are specially trained to use generative Al respon-
sibly and effectively in the educational process. Upon request, teachers receive
individual accounts with which they can access the platform and also grant pupils
access in compliance with the GDPR.

The use of fobizz Al supports teachers in testing the sensible use of Al for educa-
tional purposes with pupils, creating differentiated teaching materials, providing
more individualised feedback and promoting digital skills in the classroom.
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Teachers who have private Al accounts from other providers must ensure that they
also comply with the guidelines of the AI Charter in the school context. The use of
private Al accounts for lesson preparation or other school-related purposes is only
permitted if it complies with the school's educational objectives and data protection
regulations.

4.2. Further training

Regular training is important to provide teachers with in-depth knowledge of how
generative Al works and skKills in critical thinking and reflection (such as bias de-

tection, environmental aspects, etc.). All teachers are offered the opportunity to

take part in training courses to acquire these competences comprehensively.

For teachers with access to the fobizz platform, the school also offers specially
designed training courses. Online courses and webinars are also part of the
fobizz offering, which can be used flexibly in terms of time and enable teachers
to receive continuous and individualised training, particularly in the area of prac-
tical and didactic integration of generative Al in the classroom.

4.3. Lesson preparation and follow-up

Generative Al offers teachers support in the planning and follow-up of their les-
sons.

During preparation, Al tools can be used to create customised materials. For ex-
ample, differentiated worksheets can be generated that are tailored to different
learning levels of pupils. In addition, AI tools can help in the development of cre-
ative teaching concepts by providing suggestions for new project ideas, discussion
topics or interactive tasks. Al can also help to quickly analyse extensive texts or
scientific articles for the classroom and convert them into easy-to-understand sum-
maries. These automated processes save time, allowing teachers to focus more on
individualised support for their pupils.

Al provides support in the follow-up of lessons by structuring and analysing lesson
content. For example, it can generate feedback on lesson progressions, quickly
analyse student responses or create summaries of lesson discussions. Generative
AI can also help teachers to assess student performance more efficiently by sup-
porting the correction of essays or other written work, for example by providing
linguistic corrections or structural suggestions for improvement.

Despite the technological support, the pedagogical responsibility of teachers re-
mains at the centre - AI merely serves as a tool to maintain and improve the
quality of teaching.

4.4. Use in the classroom

In class, teachers can use the fobizz Al together with the students via anonymised
accounts so that no personal data is processed or stored. Teachers may not ask
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students to create or use private Al accounts. All students work with the fobizz Al
to ensure equal opportunities.

Before using the generative Al, students are fully informed about how to use the
tools safely. This also includes instruction on possible dangers, such as uncritical
reliance on Al-generated content or risks when passing on personal information.
The responsible and data protection-compliant use of Al tools is continuously mon-
itored by teachers in order to ensure a safe and beneficial learning environment.

Generative Al offers a wide range of opportunities in the classroom to support the
learning process. Pupils can use Al to research, write and improve texts inde-
pendently or work on complex topics. This not only promotes their independence,
but also gives them the opportunity to develop their problem-solving and creativity
skills. Teachers can use Al through targeted tasks to make lessons more interactive
and personalised, whether by providing direct feedback or supporting group pro-
jects.

The sensible use of Al requires practice. Teachers should use practical examples
and best practices to demonstrate how students can use Al tools for specific pur-
poses. Precise prompts and their impact on outcomes are an important part of this
learning process.

However, it is crucial that students learn to question the quality of Al results. The
content generated may vary depending on the version of the AI model, so it is
important that teachers guide students to critically scrutinise the information and
compare it with other sources. Time should also be allowed for reflection and feed-
back to evaluate the role of Al in the classroom and encourage students to reflect
on its use.

4.5. Assessment of performance

There are two main aspects to the assessment of student performance: The as-
sessment of content that students have created using AI and the use of Al by the
teacher to assist with assessment.

The extent to which content created using Al is included in the assessment is at
the teacher's discretion. However, it is crucial that the assessed work always clearly
shows the students' own contribution. In addition, students are obliged to disclose
the prompts used and to make transparent the extent to which Al has contributed
to the creation of their work. The teacher should ensure that the Al is used by the
students as a supporting tool and not as a substitute for their own thoughts and
skills. The student's own contribution must be prioritised to ensure fair assess-
ment.

Student performance is always assessed by the teacher on the basis of the appli-
cable school criteria. Generative Al tools can be used to support this, for example
to give feedback, analyse texts or provide suggestions for improving expression
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and structure. However, Al only serves as an aid and must not be the basis for
grading. The final assessment of student performance is always the responsibility
of the teacher, who assesses based on school guidelines and their own pedagogical
judgement. The professional and pedagogical responsibility remains with the
teacher, while the AI can only facilitate the assessment process.

5. Guidelines for students

5.1. Use of generative AI

Generative Al tools should support the learning process, not replace it. When used
correctly, they help to understand complex topics, develop creative ideas and im-
prove independent work. However, it remains crucial that students develop their
own skills and use Al as a tool to deepen their knowledge without replacing their
own efforts.

Pupils can receive anonymised access to the fobizz Al platform via their teacher,
which protects their privacy and does not collect any personal data. Pupils should
be trained by teachers in the safe use of Al tools to prevent sensitive information
from being passed on unknowingly. Personal responsibility in the use of digital tools
is crucial in order to preserve privacy and ensure the protection of personal data.

Al is only used in lessons and in preparation and follow-up work after consultation
with the teacher and within the framework of clearly defined tasks. Students are
obliged to disclose the prompts used and to make transparent how generative Al
was used in the creation of their work.

Using AI without disclosing the source is considered cheating. In examination
contexts, there is also a general ban on the use of Al tools to ensure fairness and
equality in examination performance.

Privately created AI accounts may only be used if the platform is GDPR-compliant,
the teacher explicitly authorises their use and the guidelines set out in the Al
Charter are adhered to.

The use of private Al tools in the school environment is subject to the same re-
quirements of responsibility and fairness as the use of the Al platform provided by
the school.

5.2. Transparency and disclosure obligations

The use of generative Al by pupils is only permitted with the express permission
of the respective teacher. If such use is authorised, all inputs (prompts) and the
outputs received must be disclosed in full. This disclosure is made by submitting
a log file - for example, by saving the entire conversation in a Word document or
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by exporting a PDF from fobizz. The log file must be submitted to the teacher to-
gether with the work result. If generative Al is used without making this trans-
parent and the generated content is passed off as the student's own work, this is
considered an attempt to cheat and has corresponding consequences at school.

6. Information for legal guardians

We recommend that all legal guardians also read the section for pupils in the char-
ter. This provides an overview of how learners should use generative Al safely and
responsibly and explains the obligations with regard to transparency and the pro-
tection of personal data.

6.1. Use of Al in the classroom

The fobizz AI platform used at the European School Munich is GDPR-compliant and
offers students anonymised access. This ensures that pupils' personal data remains
protected.

Teachers can use the fobizz platform to support lessons and work closely with
pupils to promote the responsible and safe use of digital tools.

The use of generative Al in the classroom context is carefully monitored and con-
trolled by the teachers. Teachers determine when and how students are allowed
to access the fobizz AI tools. This is always done within the framework of clearly
defined teaching objectives and under supervision to ensure that students use the
tools responsibly. This ensures that the use of generative Al supports the learning
process without compromising the integrity of the students' own work.

Outside of the school context, for example at home, students should only use these
tools if this is explicitly intended by the school.

An essential part of teaching with generative Al is dealing with the ethical ques-
tions raised by the use of AI. Pupils learn about the challenges posed by the use
of AI, for example with regard to copyright, the reliability of Al-generated content
and the impact on their own creativity and ability to think. These discussions help
students to develop a critical awareness of the use of digital technologies.

Parents/guardians are asked to ensure that their children maintain responsible and
safe use of Al tools and do not use them for school tasks without the express
permission of teachers.

6.2. Data protection and security

The protection of pupils is the top priority when using Al tools. The school teaches
pupils how to use this technology safely and in compliance with data protection
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regulations. It is important that pupils learn how to use digital technologies re-
sponsibly.

Parents and guardians are encouraged to talk to their children about these topics
in order to raise awareness of the safe use of Al outside of school.

6.3. Communication and feedback

The European School attaches great importance to open communication with par-
ents/guardians regarding the use of generative Al in the classroom. We regularly
evaluate the use of the fobizz AI platform and encourage parents/guardians to
provide feedback.

If you have any questions or concerns, we are always available to help you to make
the integration of this technology into everyday school life transparent and to rec-
ognise any problems at an early stage.

7. Sources

e European Commission, Directorate-General for Education, Youth, Sport and
Culture, Ethical guidelines for teachers on the use of AI and data for teaching
and learning purposes, Publications Office of the European Union, 2022,
https://data.europa.eu/doi/10.2766/494

e Guidelines for action - Dealing with text-generating Al systems, Ministry of
Schools and Education of the State of North Rhine-Westphalia, 2023,
https://www.schulministerium.nrw/system/files/media/docu-
ment/file/handlungsleitfaden ki msb nrw 230223.pdf

Note: To create this charter, a generative AI (LLM) was used to collect ideas,
summarise content and formulate it more coherently

Entry into force

The regulations were approved by the Education Council at its meeting on 19
May 2026. They will come into force on 1 September 2026. They are to be re-
viewed annually to determine whether any adjustments or amendments are nec-
essary.
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Annex I: Poster

Al RULES
USE AI-TOOLS ONLY WITH EXPLICIT TEACHER APPROVAL

Al TO ASSIST YOUR WORK: IN CASE OF A VIOLATION:
* INITIAL IDEA GENERATION - COLLOQUIUM IS HELD IN

+ RESEARCH AND SUSPICIOUS CASES
REVISION « WORK NOT CONSIDERED
+ AS VIRTUAL LEARNING AS COMPLETED
PARTNER « GRADE: 0/FX
 TASKS FROM TEACHER * DISCIPLINARY ACTIONS
TRANSPARENCY NOTICE:

If you use Al, alog file of the entire conversatiormust be submitted with your final product.
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