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1. PREAMBLE  
 

The European School Munich plays a part in the education of its pupils; that is to 
say, it contributes to the development of their personalities, the acquisition and 

imparting of knowledge, the development of working methods and the cultivation 
of different ways of thinking, in order to give them the best possible prospects of 
success and to prepare them for integration into social and professional life.  
 

The school community comprises the pupils and parents1, the teaching staff, the 
administrative and support staff, and the school management. The internal 

school regulations define the rights and duties of each individual, insofar as they 
do not conflict with overarching regulations. The guidelines of these internal 

school regulations are intended to promote harmony, trust and cohesion within 
the school community and to protect each individual member.  
 

Every member of the school community has the right to express their opinion 
freely, although respect for the religious, political, ethnic and philosophical beliefs 

of other members of the school community must always be paramount. The 
propagation of a particular ideology is not compatible with the school’s  
educational programme. 
 

The internal school regulations do not replace the General Regulations of the  
European Schools, which can be found on the central website of the European 

School System at2. They merely supplement them at local level, based on the 
following principles:  

• Equal opportunities, 
• Respect and tolerance towards others, 
• the right to freedom of expression, without infringing on the dignity of  

others, 
• Personal responsibility. 

 

The internal school regulations are not to be regarded as a definitive document. 
A proposal for amendment may be submitted at the suggestion of the 

Headteacher or one-third of the Educational Council. Before any amendment can 
be made, it must be discussed with the Educational Council. The Educational 

Council shall endeavour to reach a consensus during the discussions. A resolution 
requires at least a two-thirds majority in the Secondary Educational Council. The 
Headteacher grants final approval. 
 

Separate regulations also apply to certain topics and areas, such as the use of 
the library, laboratories, personal mobile devices, the school’s own digital  

equipment, etc., which can be accessed on the school’s website3. These docu-
ments are highlighted in italics in the text below. 

                                                           
1 Whenever the term ‘parents’ is used in these internal school regulations, it refers to the pupils’ 
legal guardians. 
2 The URL of the main website is: www.eursc.eu  
3 See the school’s website under ‘Secondary School’ > ‘Documents’ (https://esmunich.de/en/sec-
ondary-school/documents.html). 

http://www.eursc.eu/
https://esmunich.de/en/secondary-school/documents.html
https://esmunich.de/en/secondary-school/documents.html
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2. ORGANISATION OF SCHOOL OPERATIONS IN SECOND-
ARY SCHOOL  
 
2.1. Organisation of the school day and lesson timetables 

Lessons begin punctually at 08:20 in the morning. Access to the school is via the 
main entrance and is available from 07:45. Pupils gather in the assembly hall be-

fore heading to their respective classrooms at 08:15. They should wait quietly 
outside their classrooms until their teachers arrive.  

 

First bell 08:15 

1st period   08:20 – 09:05 

2nd period 09:10 – 09:55 

3rd period 10:00 – 10:45 

Short break  10:45 – 11:00 

4th lesson 11:05 – 11:50 

5th period 11:55 – 12:40 

6th period 12:45 – 13:30 

7th period  13:35 – 14:20 

8th period 14:25 – 15:10 

9th period 15:15 – 16:00  

 

A lunch break is scheduled according to individual timetables. Where necessary, 
additional educational support is offered to individual pupils. Pupils and parents 

will be informed in good time of the time and place. 
 
Pupils must leave the school by 17:00, unless they are taking part in extracurric-

ular activities (choir, orchestra, theatre, etc.). Exceptions must be notified to the 
security service three days in advance. 

 
2.2. Regular attendance, punctuality and absence  
Regular and punctual attendance at lessons and associated school activities is a 

legal obligation and necessary for a good education. Detailed provisions on this 
can be found in the General School Regulations. The exact rules regarding ab-

sences are set out in the document ‘Pupil Absences’. 
      
2.3. Break timetable and periods without lessons  

In accordance with their timetable, pupils in Years S1 to S3 with a yellow pupil 
ID card may leave the school during the first or last periods of the school day if a 

teacher is absent. If a teacher has not arrived 10 minutes after the start of the 
lesson or if the lesson is cancelled according to the substitution screen, they 
must report to the Assembly Hall Office. 

 
Pupils in Years S4 to S7 with a green pupil ID card are permitted to leave the 

school grounds during free periods. To obtain this permission, pupils are given a 
form at the start of the school year which must be completed and signed by their 

parents or, if the pupil is of legal age, by the pupil themselves.  
 
The detailed regulations are set out in the document ‘Rules during breaks and 

free periods’. 
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2.4. Student ID card and rules for leaving the school 
At the start of the school year, pupils receive a pupil ID card, the colour of which 
determines the procedure for leaving the school building. The colour of the ID 

card indicates the written agreement with the parents. Through this agreement 
with the parents, the Headteacher is fully released from responsibility for the pu-

pils as soon as they leave the school. This agreement applies for the current 
school year. 
 

As part of a disciplinary measure, pupils may be issued with a red ID card for a 
specific period or for the current school year. Only pupils in possession of a valid 

ID card are permitted to leave the school after being checked by security staff. 
The headteacher’s responsibility ceases if pupils breach this rule.  
 

Years S1 to S3: 
Red pass: With a red pass, you are not permitted to leave the school during the 

school day. You may, however, enter the sports field (school grounds). If a 
teacher is absent, you are required to remain in the school, even during the early 
or late periods. 

 
Yellow pass: If a teacher is absent during the last lesson or lessons of the school 

day and is not being covered, you may leave the school. However, under no cir-
cumstances may you leave the school to go home before 11.50 am.   
 

Years S4 to S7: 
Green pass: If lessons are cancelled and not covered by a substitute teacher, 

and during free periods, you are permitted to leave the school. 
 
During school hours, no one may leave the school premises unless they have the 

school’s express permission. Violations will result in appropriate disciplinary ac-
tion. 

 
Excursions, visits and field trips 
Excursions, field trips outside the school grounds and other extracurricular school 

activities should, as a rule, begin and end at the school. If a meeting point out-
side the school is agreed, this must be communicated to parents and pupils in 

good time. In this case, the teacher’s duty of supervision begins and ends at the 
agreed meeting point. For pupils in Years S1 to S3, written consent from parents 

is required, which must be submitted to the relevant teacher at least two days in 
advance.  
 

2.5. Supervision 
Responsibility for supervision during lessons lies solely with the teachers con-

cerned or their deputies. Under no circumstances may pupils go to the school 
health service on their own during lessons. The teacher shall designate an ac-
companying person.  

 
In the corridors, the assembly hall, the playgrounds and the canteen, the safety 

of pupils is the top priority. At the start of the school year, a supervision rota is 
drawn up for the entire school grounds. Supervision begins at 7.45 am. After the 
official end of lessons at 4.00 pm, the school assumes no responsibility for the 

supervision of pupils.  
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2.6. School holidays, timetables, substitute lessons  
The general school calendar and the holiday calendar can be viewed on the 

school’s website. At the start of the school year, each pupil receives their individ-
ual timetable from their form tutor. This is also visible to parents and pupils via 

SMS-MySchool. Up-to-date information on substitute lessons is displayed on the 
information screens in the school and can be accessed by teachers and pupils via 
the internal section of the school website. All pupils are required to keep them-

selves informed of the current status of any substitute lessons. 
 

2.7. Homework, Tests and Assessments  
ESM has a document entitled ‘Guidelines for Homework’. The document is availa-
ble on the school’s website.  

 
To ensure that the number of tests is spread evenly throughout the school year, 

a test calendar is published on the website at the start of the school year. In 
Years S1 to S6, the number of tests is normally limited to a maximum of three 
per week; no more than one test should be taken per day. Pupils in Years S1 to 

S4 take their marked tests home with them.  
 

2.8. Use of PCs and computer rooms  
The use of computers and the internet is governed by the regulations set out in 
the ‘ICT Charter’, which is available on the website. All pupils are given a per-

sonal login name and password for the computers and for internet access.  
 

2.9. Library  
The library is available to the entire school community. Information about the li-
brary is available on the school website. 

 
2.10. Canteen and Cafeteria 

Daily meals in the ESM school canteen are provided by an independent catering 
service. Parents who wish to take advantage of this service for their children 
should register via the Parents’ Association website4 . 

 
All pupils are required to wait in a queue until it is their turn, without pushing or 

shoving. It is forbidden to play with food, sit on the tables or leave food scraps on 
tables and chairs. Before leaving the canteen, the tray must be placed in the des-

ignated rack. Pupils are obliged to follow the instructions of the supervisors and 
catering staff. 
 

2.11. Physical Education 
To ensure that PE lessons run smoothly and safely, pupils must observe certain 

rules. These can be found in the ‘Information Sheet on School Sports Regula-
tions’ on the school’s website. 
 

 

                                                           
4 Parents’ Association website: www.ev-esm.org.  

http://www.ev-esm.org/
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3. EDUCATIONAL AND DISCIPLINARY MEASURES  
 

3.1. Behaviour in everyday school life  
(1) All members of the school community are expected to respect one an-

other, to practise self-discipline and social responsibility, and to be consid-
erate of the beliefs of others. To ensure the smooth running of school life, 
pupils must follow the instructions of school staff at all times. 

 
(2) Any form of physical or other violence is strictly prohibited. Rude, insolent 

or violent behaviour will not be tolerated at any time. Pupils’ behaviour 
must not disrupt lessons and activities during the school day (such as run-
ning, shouting, etc.).  

 
(3) Pupils must not leave the classroom during lessons without permission. 

Except in genuine emergencies, pupils are forbidden to use the emergency 
staircase. The same applies to the fire alarm box, which must only be acti-
vated in an emergency.  

 
(4) The school building, its fixtures and fittings, as well as any teaching mate-

rials and books provided, must be treated with care. Wilful damage or de-
struction will result in disciplinary action.  

 

(5) The school has no dress code or uniform. Members of the school commu-
nity are expected to come to school in appropriate clothing.  

 
(6) Pupils are not permitted to display posters or similar items in the school 

building without prior permission from the school. If permission is granted, 

they must adhere to the school’s guidelines, such as proper display and 
the removal of posters at a specified time. No damage may be caused by 

the improper affixing of posters to the school building.  
 

(7) Members of the school community are not permitted to sell goods, food or 

drinks without prior permission from the school.  
 

(8) The use of mobile devices such as smartphones, smartwatches, smart 
glasses, etc. is prohibited throughout the school grounds for all year 
groups. This does not apply to approved devices under the BYOD scheme. 

In medical cases, the school management may grant exceptions. If de-
vices are brought to school, they must be stored in a locker during school 

hours. An exception is the ground floor of the study building, where pupils 
from S5 to S7 are permitted to use mobile devices for private purposes 

within reasonable limits. The specific regulations are set out  in the 
‘Regulations on the Use of Mobile Devices’. Breaches of these regulations 
will be dealt with in accordance with the procedure outlined in the Terms 

of Use. Only approved charging facilities may be used. Damaged devices, 
batteries, or power banks are prohibited. The school reserves the right to 

remove any item deemed a safety risk. 
 

(9) Cleanliness and hygiene concern us all. For this reason, chewing gum is 

prohibited throughout the school premises. Eating and drinking are only 
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permitted while seated and only in the HS and GS assembly hall, the can-
teen, the cafeteria, the cold food canteen and the designated seating areas 
in the outdoor areas. Eating and drinking are not permitted in the corri-

dors. Eating is generally prohibited in the classroom, unless the teacher 
expressly permits it. Drinking water is generally permitted in the class-

room, unless the teacher expressly forbids it. Special rules apply to certain 
classrooms such as computer rooms, laboratories or the sports hall. It is 
forbidden to throw rubbish on the ground anywhere on the school prem-

ises: waste must be disposed of in the designated bins, separated into pa-
per, plastic and general waste.  

 
Pupils who fail to comply with these regulations may be subject to disciplinary 
action in accordance with the rules set out in the General School Regulations. 

They may also be required by teachers and/or pastoral care staff to carry out 
tasks that benefit the school community, such as cleaning duties. Parents and 

guardians are liable to the school for any damage, even unintentional, caused by 
the pupils.  
 

3.2. Prohibition of addictive substances and dangerous objects  
The possession, consumption or handling of drugs, alcohol and tobacco on school 

premises is strictly prohibited for pupils and will result in disciplinary measures, 
up to and including referral to the Disciplinary Board. In particularly serious 
cases, this may lead to permanent expulsion from the European School system.  

 
Use use of computer games in class is prohibited. The consumption or distribu-

tion of pornographic or extremist content is forbidden. Bringing weapons, dan-
gerous objects or imitations thereof into the school is likewise strictly prohibited. 
 

3.3. Use of lockers 
Secondary school pupils may rent their own locker directly from AstraDirect 

(www.astradirect.de) for a fee. They may access these lockers before and after 
lessons, during free periods and during breaks. However, they must not remain 
in the designated area for extended periods. 

 
When using the lockers, pupils are required to behave appropriately and respect 

the property of other pupils. Cleanliness and tidiness must be maintained at all 
times. The lockers must not be written on, stuck with labels or defaced. At the 

end of the school year, users are required to empty the locker completely. 
 
3.4. Theft 

The school accepts no responsibility or liability for lost or stolen valuables and 
any property that pupils bring to school or onto the school premises. This also 

applies to bicycles. It is therefore strongly recommended that pupils do not bring 
valuables and/or large sums of money to school. Pupils should also take care of 
their belongings, such as school rucksacks, clothing, etc. Bicycles should be 

locked with your own locks.  
 

If a pupil loses an item, they should contact reception, where lost property is 
managed. If theft is suspected, a written report must be made immediately to 
the safety officer or a member of the security staff. Theft and handling stolen 

goods will be rigorously investigated and will result in disciplinary action. The 

http://www.astradirect.de/
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school reserves the right to report these offences to the police, unless the par-
ents concerned have already done so.  
 

3.5. Disciplinary measures  
Breaches of the school rules will result in disciplinary measures. These range 

from a reprimand to permanent expulsion from the school. These and other 

measures are set out in the disciplinary regulations5 . Disciplinary measures are 

determined individually for each offence, but it is entirely possible for several pu-

pils to be punished for the same offence. This means that the responsibility of 
each individual is taken into account. Serious disciplinary measures are commu-

nicated to the pupils and their parents in writing.  
 
Disciplinary and educational measures may be combined for the same offence 

(e.g. a warning may be issued alongside community service).  
 

 

4. CONTACTS WITHIN THE SCHOOL COMMUNITY 
 
4.1. Educational Advisors  

The educational advisers act as points of contact for pupils and parents on edu-
cational, disciplinary and administrative matters, such as questions regarding 

timetables, subject choices, absences, examinations, pupil ID cards or pupil ex-
changes. They are in regular contact with the school management and the teach-
ing staff. The contact details of the relevant educational adviser are published on 

the website. 
 

4.2. Communication between the school and parents 
Students of legal age 
Students of legal age may personally complete all formalities which, in the case 

of underage students, are reserved exclusively for parents, such as enrolment, 
subject selection and orientation. In particular, students of legal age may author-

ise their own absences from lesson, but must provide evidence of the reasons for 
their absences. No information regarding marks or any other information con-
cerning the student of legal age may be communicated to the parents without 

the student’s express written consent, which they must provide to the relevant 
educational advisor. In serious cases, such as serious disciplinary matters, par-

ents will be informed even without the written consent of the student of legal 
age. 
 

Pupil Planner 
At the start of the school year, pupils in S1-S5 receive a pupil planner. This can 

be used to record important messages from the school or teachers to parents 
and vice versa. However, to avoid delays in the transmission of this information, 
we recommend communicating via email. Parents can access all emails from 

their child’s teachers by logging into the SMS system. 
 

                                                           
5 See General School Regulations, Articles 40–44. 
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Appointments 
Appointments between parents and teachers must be arranged in good time. Ap-
pointments with the Headteacher of the Upper School can only be arranged via 

the school office. If parents have any questions, they are asked to contact the 
following people first: the relevant educational advisers or, if necessary, the head 

educational adviser in the case of absence or disciplinary issues; the relevant 
teachers for issues concerning learning abilities or subject teaching; the Head of 
Student Welfare, the Student Welfare Officer for the relevant year group, the 

form tutors or subject teachers for socialisation and integration issues within the 
class/group or similar, the relevant Student Welfare Officer for questions regard-

ing enrolment, the careers advisor for the relevant language section for ques-
tions regarding subject choice and academic progression, and the school psy-
chologist for psychological issues. The Director of Secondary School and/or the 

Director should only be contacted if no solution to the problem has been found. 
 

Reports and certificates 
In the termly reports and progress reports, parents receive official information 
about their children’s results in accordance with the General Regulations of the 

European Schools. Reports and interim reports are usually distributed to pupils 
by their class teachers and can then be accessed via SMS-MySchool. 

 
Parents’ evenings 
Parents’ evenings are organised at the start of the school year and, where neces-

sary, at other times, for example to discuss subject choices, school trips, etc. 
Two parents’ evenings are held during the school year. The first takes place in 

November/December and the second during the second term.  
 
Parent representation and Parents’ Association  

The Parents’ Association represents parents’ interests in decision-making and at 
advisory body meetings at the European School. These include, amongst others, 

the Administration Board, the Pedagogical Committee and the Canteen Commit-
tee. The Parents’ Association distributes information to parents via its regular 
newsletter and website. Information about the Parents’ Association can be found 

on the website www.ev-esm.org. 
 

 

5. HEALTH AT SCHOOL  
 
The European School’s Health Service is open to pupils every school day during 

school hours. The role of the Health Service (nurse) is to ensure safe, high-qual-
ity and age-appropriate first aid in accordance with current standards. Health 

promotion and prevention are carried out through counselling. Further infor-
mation on this and on the school’s dietary guidelines can be found in the ‘Food 
Policy of the European School Munich’. 

 
5.1. Pupils with chronic illnesses or disabilities  

For pupils with chronic illnesses or a disability, an individual programme is organ-
ised at the family’s request between the Director, the parents, the doctor and the 
Health Service to ensure the child’s school attendance takes place under the best 

possible conditions. In such cases, parents should contact the school as soon as 
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possible. Upon enrolment, parents are required to complete a questionnaire re-
garding their child. This confidential document is sent to the health service to-
gether with the medical certificate attesting to the child’s state of health. Should 

the child’s state of health change during the school year or their time at school, 
parents must inform the health service.  

 
5.2. Illnesses and accidents during school hours 
During breaks and free periods, pupils may visit the health service room if they 

have had an accident or are feeling unwell. Children who fall ill at school may 
only go home after visiting the health service and their parents have been con-

tacted. During lesson time, pupils who feel unwell must obtain permission from 
their teacher to go to the health room, accompanied by a fellow pupil. After 
treatment, the teacher receives an electronic confirmation of the visit from the 

health service. If the pupil’s condition requires them to go home, their parents 
are informed and the next steps are discussed. In some cases, parents must be 

prepared to collect their children from school or authorise a third party to do so.  
 
In the event of a serious accident or severe illness, an emergency doctor is called 

for the pupil, who then decides whether they need to be taken to hospital. Par-
ents are informed immediately. All accident reports involving pupils are pro-

cessed administratively by the school health service and forwarded to the Bavar-
ian State Accident Insurance Fund.  
 

 

6. SAFETY REGULATIONS  
 
6.1. Communication of the regulations 

At the start of the school year, the class teachers will once again remind pupils of 
the safety regulations. These primarily concern pupils’ behaviour on the school 

premises. Use of the lift is reserved exclusively for pupils with mobility impair-
ments and their accompanying person and must be authorised by the school 
management. Under all circumstances, every member of the school community 

must comply with the safety regulations. This applies in particular in the event of 
a fire alarm. Safety equipment (fire extinguishers, alarm buttons, fire doors, 

etc.) must be used correctly. Misuse of this equipment can endanger the entire 
school community and is therefore a serious offence that will be dealt with 
through disciplinary action. In the event of damage and/or misuse, parents will 

also be required to cover the costs.  
 

6.2. Conduct in the event of a fire alarm 
In the event of a fire alarm, the entire school community is required to follow the 

instructions in the evacuation plan to the letter. The use of lifts is strictly prohib-
ited. All pupils must evacuate the buildings immediately and in an orderly man-
ner. Pupils who are not in class at the time of the fire alarm but are on the school 

premises must also leave the buildings as quickly as possible. Afterwards, all pu-
pils must proceed to the assembly point designated in the evacuation plan. 

There, they must remain with the teacher with whom they were in class at the 
time of the alarm, so that the teacher can carry out a headcount and report any 
missing pupils.  
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Three alarm signal zones are designated: ‘GS, HS and Eureka’, ‘Sports Hall and 
Europabau’ and ‘Study Building’. Unless a general alarm is triggered, only the 
relevant zone is affected by, for example, evacuation measures. The cessation of 

the alarm signal does not mean that the school can be re-entered. Permission to 
re-enter is granted by the school management or the educational advisers. Basic 

rules of conduct regarding fire safety and school shootings can be found on the 
notices in the classrooms (emergency plans). 
 

6.3. Science lessons/ICT 
Pupils must observe the safety regulations, which are explained by the teacher in 

class at the start of the school year and are displayed in the relevant specialist 
classrooms.  
 

6.4. Visitor access regulations 
Parents or visitors who have an appointment with teachers or administrative staff 

must be registered in advance by the relevant staff member. The visit is also rec-
orded electronically and a visitor pass is issued in exchange for a form of identifi-
cation (preferably photo ID). The visitor pass must be worn visibly at all times. 

The pass must be returned at the end of the appointment, at which point the 
identification document will be returned. Badges issued by the European Patent 

Office do not constitute general authorisation for access. 
 
Parents or visitors may gain entry to parents’ evenings or school events by pre-

senting the invitation email in either electronic or printed form. The date and 
time of receipt of the email must be visible; presenting a non-personalised at-

tachment is not sufficient. Where necessary, photo ID must also be presented.  
 
If visitors are unable to present a confirmation of their appointment or a person-

alised invitation to security staff, they must be refused entry to the school. As 
part of its security policy, the school may at any time implement additional secu-

rity measures or temporarily or permanently restrict visitors’ access to the school 
grounds. 
 

 
 

 
 

 
 
 

 
 

 

Entry into force 

These revised internal school regulations were approved by the Education Council 
at its meeting on 19 May 2026 and replace the school regulations in force since 1 
November 2022. They shall enter into force on 1 September 2026. 

  


